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Duties, Policies and Procedures To:  Social Games 

 

There shall be a Chairperson for Bowling, one for Cards and one for Dominoes. 

 

Duties 

1. Planning and organizing scheduled events.  

2. Maintain an up-to-date Duties and Procedures Manual and update all other 

documents pertaining to your position.  Before you leave office turn over the 

Duties and Procedures Manual and the updated documents to your incoming 

replacement. 

 

 

Procedures 

1. Organize Events 

2. Prepare signup sheet for members. 

3.  Contact venue with date, time and head count. 

4. Send email reminder before event. 

 

NOTE: Any WWN forms needed to comply with this document are available on the 

WWN website (wwnewcomers.org). 

 

NOTE: The WWN BOD must approve any changes to this Document.  To change the 

Document, submit your proposed written change(s) to the President who will review the 

changes and forward them to the Policy and Procedure Chairperson, who will then submit 

the revised document(s) to the BOD for approval. 

http://www.wwnewcomers.org/index.html

